
  

 

EMPLOYEE CONFIDENTIALITY, COMPANY POLICY 
& FLUCTUATING WORK WEEK AGREEMENT 

Treasure Coast Urgent Care | Treasure Coast Primary Care | Employee Wellness, P.A. 
 
 

 
 
This Agreement is entered into as of the ________ day of __________________, 2021, between Treasure Coast Urgent 
Care/Treasure Coast Primary Care/Employee Wellness PA (hereafter referred to as the “Company”) and 
______________________________________________ (hereafter referred to as the “Employee”).  

Employee Name 
 

The Company and Employee, in consideration of Company's offer of employment to Employee and/or Employee's 
continuation of employment, hereby agree to the restrictions contained in this Agreement. Employee agrees that all 
restrictions and covenants made in this Agreement are reasonable; and Employee understands the Company's necessity 
of such restrictions and agreements.  
 
I. Confidentiality/ Non-Disclosure 
Employee agrees that all documents and information regarding the Company's business and the names and addresses of 
Company's referral sources and patients are highly confidential and constitute Proprietary Information. Proprietary 
Information also includes any and all information of a confidential, proprietary or secret nature that is or may be either 
applicable to or related in any way to Company's: (i) present or future business; (ii) the patient lists of the Company; (iii) 
innovations, processes, information, records, research and development, inventions and/or specifications (whether 
created, owned or licensed by Company); (iv) designs, logos and advertising; (v) the computer techniques and 
processing abilities of the Company. For example, such Proprietary Information includes, but is not limited to: trade 
secrets; procedures; data; computer programs; systems design; manuals; know-how; pricing; techniques; patient lists and 
information (including identity, contact information, billing history, etc.); marketing data, plans and strategies; business 
plans; pricing and price methodology; and all computer information designed by or developed for the Company 
("Confidential Information"). Confidential Information shall not include information that is publicly available.  

Employee agrees that during employment with the Company or at any time thereafter, Employee may not use or disclose 
such Confidential Information to any person, firm, company or corporation for the personal benefit of Employee or for 
the benefit of any person, firm, company or corporation other than the Company. Use of such Confidential Information 
is restricted to that use necessary to the performance of Employee's duties and any disclosure of such information 
outside the Company shall be made only with the written consent and authorization of the Company, by a member of 
management. Unauthorized use or disclosure of this Confidential Information shall result in disciplinary action, up to 
and including immediate discharge.  

All manuals, documents, forms, files, charts, records, documents, blueprints, specifications, information, letters, notes, 
media lists, original artwork, notebooks, and similar items relating to the business of the Company, whether prepared by 
the Employee or otherwise coming into the Company's possession, shall remain the exclusive property of the Company 
unless otherwise agreed in writing by the Company.  

The Employee shall not retain any copies of any Confidential Information including that related to the Company or 
patients, without the Company's prior written permission. There are no exceptions.  

__________ (Initials) 



 
 
Upon the expiration or earlier termination of this Agreement, or whenever requested by the Company, Employee shall 
immediately deliver to the Company all such Confidential Information and manuals, agreements, marketing materials, 
files, records, documents, specifications, information, and other items in the Employee's possession or under his or her 
control. Employee is prohibited from maintaining a copy of said Company and/or patient information and doing so is an 
express violation of this Agreement.  
 
II. Non-Solicitation / Non-interference.  
The Employee agrees that while this Agreement is in place and for two (2) years following separation from the Company, 
for any reason, Employee will refrain from the following:  

A. No Solicitation of Patients. Employee will not use any confidential or proprietary information to solicit 
patients with respect to products or services that are then competitive with one or more products or services of 
the Company. This prohibition includes Employee's actions as an employee, independent contractor, owner, 
director, officer with any organization or sole proprietor that is in any way competitive to the Company.  

B. Non-interference with Company Relationships. Employee is prohibited from encouraging, directly or 
indirectly, any disruption or cessation of relationship and business, between the Company and third parties. It is 
the express intent of this Agreement to prohibit interference by current and former employees for the purpose of 
soliciting a breach or causing a cessation of business or relationship with a current, former or prospective 
patient, referral source, or third party.  

C. Non-Disparagement. Employee is prohibited from making derogatory comments about the Company, its 
employees and patients (current, former or potential).  

D. Non-Solicitation / Interference with Employees. Employee agrees to refrain from hiring any other employee, 
independent contractor and/or consultant currently employed by or with the Company. This provision also 
prohibits the Employee from encouraging any employee to terminate his/her position in order to become 
employed or associated with a competitive organization.  

The provisions set forth in Sections I & II of this Agreement, and all sub-parts, shall survive this Agreement.  

III. Probationary Period  
Employee understands and agrees that the initial period of employment, which is defined as beginning on the date of the 
execution of this document, and proceeding for ninety (90) days thereafter, shall be on a probationary basis such that the 
Company may terminate the employment without cause and without notice. Employee understands that there will be no 
benefits during this period of time, and by signing this document, acknowledges the existence of the probationary period.  

IV. Record and Time Keeping Policies  
By signing this Agreement, Employee acknowledges that the Company has instituted record keeping policies which 
require employees to sign in and out on a contemporaneous and accurate basis. Employee understands and agrees that 
Company's policy requires that all time worked be recorded. Pursuant to state and federal law, if eligible, Employee will 
be paid overtime for all hours worked in excess of forty (40) hours in a work week. Any paid time off shall not be 
included as actual time worked for the purposes of calculating overtime.  

Employee understands and is encouraged to take meal breaks when practical and feasible for business reasons. Meal 
breaks in excess of thirty (30) minutes shall be deducted from the time sheet. 
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A meal break is defined as a period of time during which the Employee is at rest and not available for work. In 
accordance, the Employee should not subtract anytime on Employee's time sheet for lunch taken while working in the 
office. Employee's failure to maintain and/or submit accurate time records may result in discipline, up to and including 
termination.  
 
V. Sick Time and Paid Time Off (PTO)  
Employee understands and recognizes that Company's policy that Employee must be present and available in order to 
earn the agreed upon wage. Any time missed for personal reasons or sick time is not compensable time. In the event the 
Company chooses to pay the Employee for time missed due to sick or personal reasons, this shall in no way constitute 
any obligation to do so in the future.  
 
VI. Fluctuating Work Week  
Employee understands that he/she will be working in the position of , and will perform duties related to that position, as 
described in the job description for this position and as directed by management, to the best of Employee's abilities.  

Employee understands that as an employee of the Company, it is part of Employee's responsibilities to maintain and 
report accurately all of the hours that he/she works, including as described in Section IV or this Agreement.  

VII. Other Provisions  

A. Employee's Right to Work. This Agreement is not intended to prohibit Employee from being employed 
following his or her separation of employment; rather this Agreement prohibits and restricts Employee's 
actions relating to the Company's confidential and proprietary business information.  

B. Right to Injunction. The Parties hereto acknowledge that the rights and privileges granted to the Company 
under this Agreement are of a special, unique, unusual, and extraordinary character which gives them a 
peculiar value, the loss of which cannot be reasonably or adequately compensated by damages in any action at 
law, and the breach by the Employee of any of the provisions of this Agreement will cause the Company 
irreparable injury and damage. The Employee expressly agrees that the Company shall be entitled to injunctive 
and other equitable relief in the event of, or to prevent, a breach of any provision of this Agreement by the 
Employee. The Company's resorting to such equitable relief, however, shall not be construed to be a waiver of 
any other rights or remedies that the Company may have, including but not limited to mediation, arbitration, for 
damages or otherwise. The various rights and remedies of the Company under this Agreement or otherwise 
shall be construed to be cumulative, and no one of them shall be exclusive of any other or of any right or 
remedy allowed by law.  
 
C. Assignment. The Employee shall not assign any of the Employee's rights under this Agreement, or delegate 
the performance of any of the Employee's duties hereunder, without the prior written consent of the Company.  
 
D. Alternative Dispute Resolution. Notwithstanding any provision of this Agreement to the contrary, other than 
any claim for injunctive relief which may be brought in any court of competent jurisdiction as provided for in 
this Agreement, if a dispute arises out of or relates to this Agreement, or the breach thereof, and if the dispute 
cannot be settled through negotiation, the Parties agree first to try in good faith to settle the dispute by mediation 
before resorting to arbitration. 
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If the Parties do not reach a solution within a period of thirty (30) days, then, upon notice by either party to the 
other in accordance with the notice provisions contained herein, all disputes, claims, questions, or differences 
shall be finally settled in Martin County, Florida, by arbitration with a single arbitrator, in accordance with the 
rules of the American Arbitration Association, and the judgment upon award may be entered in any court 
having jurisdiction thereof.  

E. Merger. This Agreement shall not be terminated by the merger or consolidation of the Company into or 
with any other entity.  

F. Successors and Assigns. All of the provisions of this Agreement shall be binding upon and inure to the 
benefit of the parties hereto and their respective heirs, if any, successors, and assigns.  

G. Choice of Law. The laws of the state of Florida shall govern the validity of this Agreement, the construction 
of its terms and the interpretation of the rights and duties of the parties hereto. The parties agree that the proper 
venue for any claim under this Agreement is Martin County, FL  

H. Attorney's Fees. The prevailing party in any action under this Agreement shall be entitled to reasonable 
attorney's fees and costs, including appeals.  

I. Headings. Section headings are not to be considered a part of this Agreement and are not intended to be a 
full and accurate description of the contents hereof.  

J. Waiver. Waiver by one party hereto of a breach of any provision of this Agreement by the other shall 
not operate or be construed as a continuing waiver.  

K. Modification or Amendment. No amendment, change or modification of this Agreement shall be valid 
unless in writing signed by all parties hereto.  

L. Entire Understanding. This document and any exhibit attached constitute the entire understanding and 
agreement of the parties, and any and all prior agreements, understandings, and representations are hereby 
terminated and cancelled in their entirety and are of no further force and effect.  

M. Unenforceability of Provisions. If any provision of this Agreement, or any portion thereof, is held to be 
invalid and unenforceable, then the remainder of this Agreement shall nevertheless remain in full force and 
effect. 
 

IN WITNESS WHEREOF the undersigned have executed this Agreement as of the above effective 
date. 
 
EMPLOYER 
 
  

______________________________________________________________________________________________________________________________________   ___________________________________________________

  

Signature of Office Manager/Supervisor         Date 
 

 
I acknowledge that I have carefully read this Agreement, and that I understand and agree to its terms. I have entered into 
this Agreement voluntarily. 
  
EMPLOYEE 
 
  

_______________________________________________________________________________________________________________________________________   ___________________________________________________ 

Employee Signature          Date
 


	Month: 
	Day: 
	Employee Name: 


